[image: A red and black logo

AI-generated content may be incorrect.]

'Studio Ready' Preparation Guide for StreamTODAY Studios 

Pre-Session Checklist
Before Your Session:
· Content Planning
· Prepare your episode outline/script
· Create a guest brief if applicable
· Prepare any visual aids or references needed
· Test any remote guest connections (if using Zoom)
· Technical Requirements
· Confirm final number of participants (max 8)
· Share studio address with all participants
· Prepare any custom branding elements
· Download any necessary files to USB drive

Arrival Protocol
15 Minutes Before Session:
· Arrive early to utilise green room
· Bring valid ID for check-in
· Submit any custom graphics/branding on a USB stick
· Brief your team/guests on studio protocol



Recording Best Practices
During Your Session:
· Communicate clearly with the technician
· Use hand signals for technical adjustments
· Keep track of time (minimum 2-hour booking)
· Save live edits at regular intervals

Additional Tips for Success
Professional Tips:
· Wear camera-friendly clothing (avoid small patterns)
· Bring water/refreshments for extended sessions
· Have backup content prepared
· Consider lighting preferences for your brand
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